Pequannock Township Public Library
Collection Development,
Deselection, and Reconsideration Policies

Collection Development:

To support the Pequannock Township Public Library’s mission to inform, enrich, and
empower the public, support intellectual freedom and encourage lifelong learning in a
diverse and innovative community, the Library fully endorses the principles documented
in the Library Bill of Rights, Freedom to Read, Statement of the American Library

Association.

New Jersey’s Freedom to Read Act prohibits censorship of library materials and provides
certain protections to library workers in collection development and maintenance. It
supports the right of individuals to free inquiry and the right to form their own opinions.
It acknowledges the training and education that librarians receive to develop and curate
collections.

The Board of Trustees, in consultation with Library staff members shall have discretion
in selecting, purchasing, or acquiring library material for inclusion in the Library.
Nothing in this policy or the law shall be construed to require the Board or the Library to
purchase, or otherwise acquire, any particular library material.

Through this policy, the Library recognizes and acknowledges that:

Public libraries serve as centers for voluntary inquiry and the dissemination of
information and ideas

Prohibiting censorship of library materials promotes free expression and free
access to ideas by residents

Library materials shall not be removed from a public library because of the origin,
background, or views of the library materials or those contributing to its creation
Library materials should be provided for the interest, information, and
enlightenment of all people and should present diverse points of view in the
collection as a whole

Librarians are professionally trained to curate and develop collections that
provide residents with access to the widest array of library material available to
the public

The Library has a procedure for a librarian to review library materials on an
ongoing basis



Library books and materials are selected to meet the educational, informational, cultural,
and recreational needs of the community.

The inclusion of a book or material in the Library’s collection does not in any way
constitute an endorsement of its content or ideology. Some works on certain subjects
may not meet the approval of all members of the community; however, if the Library is
to fulfill its public obligation and social responsibility these works still may be included
in the collection.

Final authority for the determination of policy in the acquisition of books and related
materials is vested in the Board of Trustees. Responsibility for book selection within this
policy and expenditures for materials rests with the Director.

This Policy applies to library materials curated directly by the Pequannock Township
Public Library. Due to the Library’s participation in the MAIN Library Alliance (MAIN),
which includes shared catalog systems among members of MAIN, and the subscription
service model of some digital content providers, there may be physical and digital
materials available to Pequannock Township residents that were not curated directly by
the Library. Such other library materials are outside the jurisdiction of this policy, the
Library and its staff and the Pequannock Township Public Library Board of Trustees.
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Criteria for Selection of Materials:

The primary goal of collection development is to provide the best possible collection
with the financial resources available. Library materials are chosen based on selection
criteria such as predicated demand and interest, reputation of the publisher and author,
historical significance, and cost. The item’s contribution to the diversity or depth of a
collection, such as providing differing viewpoints is also considered.

Materials are selected by trained staff and take into consideration:

Importance of the subject to the balance of the collection
Potential use and interest in the community
Popular appeal

Audience appropriateness

Timeliness

Permanent value

Literary and artistic quality

Accuracy of information

Authoritativeness of author and publisher
Scarcity of material on the subject
Accessibility of material in other libraries
Format

Reviews from reputable sources

Cost of item

Space constraints

Additional criteria for digital resources:

Ease of Use

Licensing and Systems requirements (hardware, software,networking, storage)
Assessment of content quality and cost as compared to other available formats
Accessibility

Requests for specific materials will be given consideration. If it is determined by the
Library Director that purchase is not practical, every effort will be made to obtain the
required book through reciprocal borrowing or interlibrary loan.

Formats Collected:

In addition to standard print materials, the Library’s collection also includes materials in
numerous other formats, including print and audiovisual media - Books, large print



material, audiobooks, DVD’s, photographs, U.S. government documents, magazine,
newspapers and pamphlets, video games, museum passes, databases, downloadable and
streaming content, and other formats as deemed appropriate by the staff in consultation
with the Library Director.

Patron Suggestions

Patron suggestions for purchase are subject to the same selection criteria as all other
materials and are not automatically added to the collection. If it is determined by the
Director that purchase is not practical, every effort will be made to obtain the required
book through reciprocal borrowing or interlibrary loan.

Selection of Juvenile and Young Adult Materials:

Juvenile and Young Adult materials are selected with the same care and judgment as
adult materials. The Library accepts and recognizes that it is the role of the parent, and
not library staff, to supervise the reading materials of a child. Library staff cannot be
responsible for withholding materials from particular children.

Textbooks:

It is not the Library’s specific mission to provide textbooks, but a book will not be
excluded because it is a textbook. Some textbooks may be available through inter-library
loan. Many colleges and universities offer textbook reserves for courses offered within
their institution.

Maintenance of the Collection:

All parts of the collection will be reviewed, weeded, and added to as possible by the
Director or designated staff.

Information used to make decisions about removing library material from the collection
includes:

Review of usage information such as circulation reports

Physical condition, including shelf wear and disc markings

Library holdings compared to professional bibliographies and recommended
purchase lists for communities and individuals the Library serves

Currency of the item and availability of more recent materials

An item’s popular appeal

Availability from other sources, including MAIN

Importance of the material or format to diverse individuals



e Recommendations from professional resource lists by library science
publications
e Data from collection analysis applications

Titles removed from the collection will not automatically be replaced, with the decision
to replace based on the same criteria used to select materials for inclusion in the
collection.

Withdrawn books and materials may be offered for sale or offered for giveaway, on a
first-come, first-served basis, at the library or will be discarded.
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Reconsideration of Library Materials:

This policy ensures that the provisions of the Freedom to Read Act are followed and that
the Library’s collection responds to the local community’s needs as outlined in its
mission statement. The purpose of the policy is to provide standards for the curation of
library material; establish criteria for removal of existing library material or library
material selected for inclusion in Library; and provide protection against attempts to
censor library material.

This policy on Reconsideration of Library Material applies only to materials curated
directly by the Pequannock Township Public Library. Due to the Library’s participation
in MAIN, which includes shared catalog systems among MAIN’s members, and due to
the subscription service model of some digital content providers, there may be physical
and digital materials available to Library patrons, which were not curated directly by the
Library. Such other library materials are outside the jurisdiction of this policy procedure.

Definitions:

e Censorship. Means to block, suppress, or remove library material based on
disagreement with a viewpoint, idea, or concept, or solely because an individual
finds certain content offensive, but does not include limiting or restricting access
to any library material deemed developmentally inappropriate for certain age
groups.

e Individual with a vested interest. Any resident of Pequannock Township who is
served by the Pequannock Township Public Library.

e Library material. Means any material, including, but not limited to, nonfiction and
fiction books; magazines; reference books; supplementary titles; multimedia

e Digital material; software and instructional material, belonging to, on loan to, or
otherwise in the custody of a public library.

e Review committee. The Board of Trustees will appoint a review committee
consisting of:
o At least one member of the Board of Trustees
A librarian employed by the Library
A non-librarian Library staff member familiar with the library materials
A representative selected by the Board of Trustees
A resident of the Pequannock Township, provided the resident selected is
not the individual who submitted the form
o Any additional members of the Board Trustees deems necessary

o O O O

Definitions are based on those found in the New Jersey Freedom to Read Act.



Requests for reconsideration to remove or relocate library material will be given formal
recognition when the requesting party completes and submits a Request for
Reconsideration form (“Request form”) which is available at the Circulation, Information
desk and on the Pequannock Township Public Library’s Website. The only persons
authorized to submit a Request form are individuals with a vested interest as defined by
this policy.

In completing the Request form, the individual with the vested interest must list their
name and address, must specify which sections of the library material the individual
finds objectionable, must provide an explanation of the reasons for the objection, and
must sign the form. Request forms must be completed in their entirety or the request
will not be considered. Individuals with a vested interest may include only one title or item
on a Request form. If submitting requests for multiple items, a separate form must be
submitted for each library material being challenged.

A challenged library material remains within the Library and available for patrons to
reserve, check out, or access until there is a final decision by the review committee.

When such a completed and signed Request form has been received, the Library's Board
of Trustees will appoint a review committee as defined by this policy. The review
committee will review the form and the challenged materials and issue a written report to
the Board of Trustees with a recommendation on whether to remove the library material.
This must be completed within 30 business days from the date the Library received the
form. A copy of the review committee’s report will also be provided to the individual with
the vested interest who filed the Request form.

The Board of Trustees will review the review committee’s recommendation at its next
regularly scheduled meeting, then issue a written decision to the individual with the
vested interest explaining its reasons for:

e The removal, limitation, or non-removal of the library material
e Any final determination that is contrary to the recommendations of the review
committee

Library material that has been challenged shall not be subject to a subsequent challenge
for at least one year.

Gifts/Donations:

Gifts of books and other library materials in good condition are gratefully accepted by
the Library with the understanding that they will not necessarily be added to the
Library’s collection. The same selection criteria used for the purchase of materials are
applied to gifts. The Library assumes ownership of all donated materials and reserves
the right to sell or otherwise dispose of gift materials not added to the collection. The
Library reserves the right to refuse conditional donations.



Receipts for materials given to the Library are limited to acknowledgement of the
quantity and format of materials donated. Assignment of value for income tax or other
purposes is the responsibility of the donor. The Library will not appraise gifts or endorse
appraisals obtained by donors.

Monetary gifts may be designated as memorials or given in honor of individuals or
special occasions. Subject or title preferences of donors will be honored insofar as
possible, but the Library reserves the right of final selection. An appropriate
acknowledgement will be placed in items acquired with gift funds.

No guarantee is made that gift materials selected for inclusion in the Library collection

or materials acquired with gift funds will be kept permanently or will continue to be
replaced indefinitely, if worn, damaged, or lost.
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Pequannock Township Public Library

Request for Removal /Reconsideration of Library Material

Date:

Name:

Address: City:
County: State: . Zip code:
Phone Number: Email address:

An individual with a vested interest is a resident of Pequannock Township. Forms submitted
without address or contact information for the individual with the vested interest will not be
considered. Requests submitted by individuals without a vested interest will not be
considered.

What is the author, title, and format of the material you would like reconsidered:

Author:

Title:

Format:

Publication Date:

Have you read, viewed, or listened to the entire work?

Yes No

If you have not completely read, listened to, or viewed the material, please do so before
completing this form.

What is this material about?
What do you find objectionable about the material?

Page number (s):



What action are you requesting that the Library take?

e Remove the material from the collection
e Move the material to a different section of the Library

Are there resources you would suggest the Library acquire to provide additional
information and/or other viewpoints on this topic?

Once completed, please submit this form to the Library at the address below.

Library Director

Pequannock Twp. Public Library
477 Newark Pompton Turnpike
Pompton Plains, NJ 07444
peg-director@peq.mainlib.org

Approved by the Board of Trustees on July 15,2026
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ALA Bill of Rights

American Library Association Library Bill of Rights:
The American Library Association affirms that all libraries are forums for information and ideas,
and that the following basic policies should guide their services.

I. Books and other library resources should be provided for the interest, information, and
enlightenment of all people of the community the library serves. Materials should not be
excluded because of the origin, background, or views of those contributing to their creation.

II. Libraries should provide materials and information presenting all points of view on current
and historical issues. Materials should not be proscribed or removed because of partisan or
doctrinal disapproval.

I1L. Libraries should challenge censorship in the fulfillment of their responsibility to provide
information and enlightenment.

IV. Libraries should cooperate with all persons and groups concerned with resisting abridgment
of free expression and free access to ideas.

V. A person’s right to use a library should not be denied or abridged because of origin, age,
background, or views.

VL. Libraries which make exhibit spaces and meeting rooms available to the public they serve
should make such facilities available on an equitable basis, regardless of the beliefs or affiliations
of individuals or groups requesting their use.

VIIL. All people, regardless of origin, age, background, or views, possess a right to privacy and
confidentiality in their library use. Libraries should advocate for, educate about, and protect

people’s privacy, safeguarding all library use data, including personally identifiable information.

Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 1948; February 2, 1961, June
27,1967, January 23, 1980; January 29, 2019; inclusion of “age” reaffirmed January 23,1996
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